MyHununansHoe TOIKOJIbHOE 00pa30BaTeIbHOE YUPEXKICHUE
nerckuid canx Nel9 «bepeska»
SIpocnaBcKOro MyHULIIMIIAIBHOIO pailoHa
(MIAOYVY Ne 19 «bepeska» AMP)

COTJTACOBAHO YTBEPXIEH
[Ipotokon 3acenanus o01ero coopanus MIPUKA30M 3aBEIYIOIIETO
komiektuBa MJIOY ot 22.04.2025 Ne 15/0

or 22.04.2025 Ne 3
Honoxkenue
00 opranu3ainuu padoThl N0 PACCMOTPEHNIO 00pPAlleHUH TPAKIAH U IOPUINYECKUX JIUIL

1.001mue moJ10KeHus

1. Tlonoxenue 00 opraHu3zanuu pabOTBl MO PACCMOTPEHHIO OOpaIeHU TpakgaH H
opuandeckux sui (maee — IlomokeHue) pa3pabOTaHO B IENAX TOBBIIICHHS KauyecTBa
WCIIOJTHEHUS U AOCTYIMHOCTU PE3yJIbTaTOB PACCMOTPEHHUS OOpallleHUI rpakKaaH U IOPUIUIECKUX
JUI, CcO3JaHUsT KOM(OPTHBIX YCIOBUU Ml YYaCTHHUKOB OTHOIIEHHWH, BO3HHKAIOMIMX MPH
pPacCMOTPEHHH OOpalleHud TpaxAaH W IOPUIAUMYECKUX JIMI[, W ONPEHCISIET CPOKU H
mocienoBarenbHOCTh  AckictBuii MJIOY Ne 19 «bepeska» SAMP» (mamee — JJOO) mo
pPacCMOTPEHHUIO OOpalIeHUH TpakJaH M IOPUINYECKUX JIUI, a TaKkKe MOPSAIOK B3aUMOACHUCTBUS
JOO c ympaBnenneM oOpazoBanus AnmuHuctpanuu SIMO U OpyruMu OpraHu3alisIMH |
BEJIOMCTBAaMHU MPU PACCMOTPEHUM OOpAIEHUN TPak/IaH U IOPUTUIECKUX JIHII.

2. PaccmorpeHue oOpailieHui rpakgaH u ropuandeckux jaui ocymectsisiercs JOO B
COOTBETCTBUH C:

o Koncrurynuen Poccutickoit @enepanuy,

o ®enepanbHbM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obGpaszoBanmu B Poccuiickoit
Oenepauuny;

e ®enepanbubiM  3akoHOM OT 02.05.2006 Ne 59-@3 «O mopsimke paccMOTpEHHS
oOparmenuit rpaxaan Poccuiickoit denepanuny,

e OenepanibHbiM  3akoHOM  oT  27.07.2006 Ne  149-d3 «O6 wunHbopmarmy,
MH()OPMAITMOHHBIX TEXHOJIOTHSAX U O 3alUTe HHPOPMAITHNY;

o ®enepanbHbM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O mepcoHAIbHBIX TaHHBIXY;

e HacToswM [TonoxeHuem.

3. B mensx momydeHus: JOKYMEHTOB, WH(OpMAIlMH, HEOOXOAMMBIX JUISI PACCMOTPEHUS
oOpaleHuil TpaxaaH U IOPUAMYECKUX JIMI, TEXHOJIOTMYECKOTro OOECleueHus MpPOBEPKU
ceeaenuii JJOO ocyiiecTBIsSET B3aMMOJICHCTBHE C YIIpaBIeHUEM 00pa3oBaHusi AIMUHUCTPALIUU
AMO, npyrumu opraHu3alusMH, OpraHaMi MECTHOTO CaMOYITPaBJICHUS.

4. Pe3ynbTaTOM pacCMOTpEHHUs OOpalleHUil TpaXJAaH U IOPUAWYECKUX JIMI[ SBISIOTCS
HampaBJICHWE THCbMEHHBIX M TPEAOCTaBICHHWE YCTHBIX OTBETOB B  YCTAHOBJIEHHBIX
3aKOoHOaTenbCTBOM Pocculickon denepanuu ciyqasx.

5. PaccMotpennto momiexxar oOpareHuss Bcex rpaxknaaH Poccuiickoit deneparuu u
IOPUINYECKUX JIUI, a TAK)KE MHOCTPAHHBIX TPaXkIaH U JUI 06e3 rpaKAaHCTBa, 32 UCKIIOUYEHUEM
CIy4aeB, YCTAHOBJIICHHBIX MEKAYHAPOAHBIM J0roBopom Poccuiickoit denepauuu wim
(dhenepaTbHBIM 3aKOHOM.

6. Cenenus o mecte HaxoxaeHus OO, rpaduke ero padorsl, TenedoHax U agpecax
AJIEKTPOHHOM MOYTHI JOJDKHOCTHBIX JIMI yIpaBlieHHEM oOpazoBanus AnmuHucTpauuu SIMO,
JOJKHOCTHBIX JIMIl YUPEXIACHUs, CEKpeTapuara, TelnepoHax M aJpecax AJICKTPOHHOW MOYTHI
aJIMUHUCTpalMM pa3memiatorcs Ha odunmansHoM caiite JJOO, Ha MHGOPMAIIMOHHOM CTEHJE
JOO. JIononHUTENBHO pa3MeniaeTcss HHPOpMaIus o crocodax HarpaBJIeHUs] 0OpaleHus

e JIMYHBIN [IPUEM;

e [Touta Poccuu;



e HJIEKTPOHHAS [10YTA;

e (hakc;

e TenedoH,;

e ®I'IC "Enunblii mopTai rocyaapcTBEHHBIX M MyHUIMIAIBHBIX yCIyT (QyHKIni)".

Opranusanust 1eJ10IPOU3BOICTBA

7. Opranuzanust paboThl C NUCbMaMH M YCTHBIMH OOpalllEeHUSIMH TpaKIaH JI0JDKHA
o0ecrieunBaTh  HEOOXOAUMBIE  YCIOBHMSI  JUIsI  OCYIIECTBJICHHS  IPEJOCTABICHHOTO U
rapantTupoBanHoro rpaxgaHam Koncrutynueit P® mpaBa oOpamarthCsi ¢ MPeUIOKCHHSIMH,
3asIBJICHUSIMHU U KaJl00aMu B TUCBMEHHOUM M YCTHOU (hopMme.

8. OTBETCTBEHHOCTh 32 OpPraHHU3aIMI0 U COCTOSHHUE JIEIOMPOU3BOJCTBA MO MHUCbMaM M
YCTHBIM OOpaIlleHUsIM TpakIaH Bo3iaraercs Ha pykoBoautens JJOO.

9. Jlenmomnpown3BOACTBO MO OOpamIeHUsIM TPaKJaH BENETCS OTIACIBHO OT JIPYIHX BHJIOB
JeNTOMPOU3BO/ICTBA.

10. IlpussTHE peuIeHHs IO PACCMOTPEHMIO MHCEM M YCTHBIX OOpallleHHil TrpakaaH
ocymiecTisiercs: pykopoaurenem J1OO.

11. HenocpenacTBeHHOE WCIOJHEHUE MOPYYEHUH MO MHUCbMaM M YCTHBIM OOpalieHUsIM
rpaXkJiaH OCYIIECTBIIAETCS OTBETCTBEHHBIMU paboTHuKamu J100.

IIpuem u perucTpanus NMCbMEHHBIX 00PAllleHUH IPAKIAAH M OPUAHYECKUX JIUIL

12. Bcee noctynatomue B JIOO oOpatiieHus rpaxaaH U IOPUINYECKUX JIUI] IPUHUMAIOTCS U
PETUCTPUPYIOTCS B IEHb UX MOCTYIUICHHUS.

13. Kommm [OKYMEHTOB, NOCTYHAOIIME C OOpAIICHHEM MPUKPEIUIIOTCS K TEKCTY
oOpamienusi. IlomyuyeHHble TOATMHHUKKA JOKYMEHTOB, IICHHbIE OyMaru BO3BPAILAIOTCS
rpaxkaaHaM. [Ipu CHATUM KONUU CTAaBUTCS HA HEW 3aBepUTEIbHAS HAIHUCh.

14. OOGpameHuss TpaxaaH, KOMHM OTBETOB HAa HHUX U JIOKYMEHTHI, CBSI3aHHBIE C HX
paszperieHueM, GOpMHUPYIOTCS B Jefia B COOTBETCTBUU C YTBEPKICHHONH HOMEHKIIATYpOH.

15. TloctynuBIMe MUChMa TPaXKIaH PETUCTPUPYIOTCS B )KypHaje ydera (mpuiaoxeHue 1).

Peructpannonubiii (BXOSIIHIT) HOMEpP MUCbMa COCTOUT M3 MOPSAKOBOrO HOMEpa WHJICKCa
Jienia I0 HOMEHKJIaType MOCTYMHUBIIET0 OOpalieH s B Mpeenax KajleHJapHoro roja.

Ecnn 3asBuTenp mpucian HECKOJIBKO IHCEM, HO IO pa3HbIM BOIPOCaM, TO Ha KaXA0e
IIACBMO IIPOCTABIIAETCS CBOM PErMCTPALIMOHHBINA HOMED.

Ecnu nmucemo mepeciiano, To B xypHaie (B rpade «mpruMevaHie») yKa3blBaeT, OTKYIa OHO
NOCTYNHJIO (OT aAMUHHCTPAIIMH, YIIPaBICHUS 00pa30BaHUS U T.11.)

[loBTOpHBIE THCBMa CTaBATCS HAa KOHTpoib. [lpm pabore ¢ HumMu nogduparoTcs
HMEIOLIUECS IOKYMEHTHI 10 00pallleHusIM JaHHOr o 3asiBUTeNs. B xKypHaiie yuera npucBanBaercs
OUYEPEAHON PEruCTPALIMOHHBIN HOMED.

16. Tlocme perucrpamuu oOpaimieHus HampaBisioTcs pykoBoautento J1OO  mis
oopmIteHUs PE30TIOLUHN C YKa3aHUEM HCTIOIHUTEINSI, TOPSJIKA U CPOKOB UCTIOTHEHHUS.

TpebdoBanus k 00paleHNIO

17. IlucemenHoe oOpallleHue rpakAaHuHa JTOJKHO coepkarh HaumeHoBaHue /100, nubo
(baMunio, UMs, OTYECTBO JOJDKHOCTHOTO JIMIA JUOO €ro JOMKHOCTh, CBOM (DaMHIIMIO, MM,
oTdecTBO (MpM HAIWYHMU), TOYTOBBIA aJpec, MO KOTOPOMY HYKHO HalpaBUTh OTBET,
YBEIOMIICHHE O IIepeajZipecallud OoOpalleHus, IaTy W JMYHYI0 IOANHCh, a TaKXkKe CYTh
oOpamtenus. B cnydae HeoOXOQUMOCTH (4TOOBI MOATBEPANUTH CBOH JOBOJIBI) TPAXKIAHUH MOXKET
MPUIIOKHUTH K TUCBMEHHOMY OOpaIlieHHIO JOKYMEHTBI M MaTepUalibl MO0 UX KOIHUH.

18. B oOpariennu, COCTaBICHHOM B ()OPME AJIEKTPOHHOTO JOKYMEHTA, TPaXIaHUH JTOJDKEH
yKa3aTh: CBOM (haMHIIMIO, UMSI, OTYECTBO; a/IpeC IEKTPOHHOU MOYTHI, €CIIM OTBET JJOIDKECH OBITH
HanpasjeH B (OpMe IJIEKTPOHHOrO JTOKYMEHTA, W MOYTOBBIM aapec, €cilu OTBET JOJKEH ObITh
HampaBlieH B THChMEHHOW QopMme, mb0 anapec (YHUKAIBHBIA HWACHTH(OUKATOP) JUYHOTO
kabuHera Ha EnuHOM mopraie, o KOTOPBIM JTOJKHBI OBITH HANPaBJICHBI OTBET, YBEJOMIICHHE O



nepeaapecanun ooOpamieHus. K oOpamieHuio rpakJIaHWH BIpPaBe MPUIIOKUTH HEOOXOIAMMBIC
JOKYMEHTBl M MaTepuaibl B S3IEKTPOHHOU ¢opme. Takke OH MOXKET HMX HANpaBUTh OSTH
JOKYMEHTBI WJIM UX KOMHH B MMCBMEHHON (hopMe TTOo 1ouTe.

19. B kouleKTHBHOM OOpalleHUH YKa3bIBAOTCS: (aMIUIAS, UMS, OTYECTBO OJHOIO
rpakIaHWHa, oOpaTUBILErocs OT JHUIAa KOJJIEKTUBA U (haMUJIMK, UHULUAIBI U TOAMUCH IPYTHX
YJICHOB KOJUICKTHBA, C YKa3aHUEM KOHKPETHOro ajpeca (IOYTOBOro, JIEKTPOHHOIO MO0 axpec
JIMYHOTO KaOWHETa) M0 KOTOPOMY CIICAYET HAlPaBUTh OTBET.

20. OtBet Ha oOpaleHue TpakJaH He JAeTCs B CACAYIOUIUX CUTYalIHUsIX

e €CIIM B OOpallleHMM HE yKa3zaHa (aMIIus Tpa)<IaHUHA, HAIPaBUBILIETro OOpalleHHe,
WJIM TIOYTOBBIN ajjpec, 10 KOTOPOMY JOKEH OBITh HAIIPABJIEH OTBET;

e €CJIM TEKCT MHCbMEHHOI0 OOpallleHusl He MOJAAeTCs MPOYTEHUIO, 00 3TOM B TE€UCHHE
CeMU JHEW CO JHS PpErucTpaluu OOpalleHUs COOOLIAeTCs TPaKIAaHUHY, HAINPABUBILEMY
oOparienue, eciu ero paMusIvs ¥ TOYTOBBIN a/Ipec MOJAAI0TCS IPOYTCHHUIO;

e €CJIM TEKCT MUCbMEHHOI'0 OOpaIleHHs] He TO3BOJISET ONPEENUTh CYyTh IMPEITOKEHHUS,
3asBJICHUS] MM Kajo0bl, 00 3TOM B TEUYEHUE CEMM JTHEH cO JHS perucTpauuu oOpalieHus
cooOIIaeTcs rpaXkIaHuHYy, HalpaBUBIIEMY OOpalleHue;

e eCcIM B OOpaleHUH COJAEPKATCS HEIEH3ypHBbIE JIMOO OCKOPOMTEIIbHBIC BBIPAKCHUS,
yrpo3bl )KU3HH, 310POBBIO U UMYILLECTBY JOKHOCTHOIO JIMIA, a TAKXKE YIEHAM €ro CEMbH, B
3TOM ciIydae rpakJaHHHY COOOIIAeTCsl O HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM;

e €CIIU B OOpAaIIEHUH COJAEP)KATCs CBEACHHS O MOATOTABIMBAEMOM, COBEPIIAEMOM WIIH
COBEPIICHHOM MPOTUBOMPABHOM JAESHHUM, a TakXKe O JHIe, €ro IMOAr0TaBIUBAIOIIEM,
COBEpIIAIOIIEM WJIM COBEPIIUBIIEM, 0OpaleHne MOJIEKUT HAIIPABICHHUIO B TOCY1apPCTBEHHBIN
OpraH B COOTBETCTBUU C €r0 KOMIIETEHIUEH;

e eclid B 00OpalleHuu o0KamyeTcsi cyie0HOe pelIeHre, OHO B TEYEHHE CEMHU JTHEH CO JHS
perucTpany BO3BpallaeTCs TPaKAaHWHY, HAlpaBUBIIEMY OOpalleHHe, C pa3bICHEHHEM
nopsijika 00XaJoBaHus JAHHOTO CYJ€OHOr0 peleHus;

e €CIIU THCHMEHHOE OOpallleHue CcoAepKUT uHpopMaluioo O (akTax BO3MOXKHBIX
HapyleHu 3akoHojarenbcTBa Poccuiickoit ®exepauuu B cdepe MuUrpanuu, OHO
HalpaBiigeTCs B TEUEHHME NATH JHEM CO JHSA perucrpaluuyd B TEPPUTOPUAIBHBIA OpraH
(denepanbHOro oOpraHa HCIOJHUTEIBHOM BIACTH B cdepe BHYTPEHHUX J€Jl, U BBICHIEMY
JOIDKHOCTHOMY — juny  cyOwbekta Poccuiickoit  @enepanuu, 0Opu  3TOM IpakIaHHH,
HanpaBUBLIMKA oOpallleHue, YBEIOMIISIETCS O IIepeaipecalliy ero oopalieHus,;

e €CIIM MHUCHMEHHOE O0palleHHe COAEPKUT BOIMPOCHI, pPEIIeHHE KOTOPBIX HE BXOAUT B
komnereHuuo JOO, oHO HampaBisieTcsi B T€YEHUE CEMU JHEW €O JHSA pEerucTpauuu B
COOTBETCTBYIOLLIMN OpraH WJIH COOTBETCTBYIOIIEMY IOKHOCTHOMY JIMIY, B KOMIIETEHLIHUIO
KOTOPBIX BXOJUT pPEILIEHUE MOCTABJIEHHBIX B OOpaIEeHUH BOMPOCOB, MPHU 3TOM TPa)kJAaHUH,
HamnpaBUBLINKA oOpallleHue, yBeIOMIIIeTCs O Iepeaapecalii oOpalieHus;

e €CITM B MMUCHBMEHHOM OOpAIlleHUHU TPaXJaHWHA COIACPKHUTCS BOMPOC, HA KOTOPHIH emy
HEOJHOKPATHO JaBAJIMCh MHUCHbMEHHBIE OTBETHI O CYIIECTBY W MPHU ITOM B OOpallleHHWU He
MIPUBOJISITCS HOBBIE JOBOJBI WU OOCTOATEILCTBA, TPAXKIAHUHY COOOIIAeTCS pEIIeHHE O
0€30CHOBATENIFHOCTH OUYEPETHOr0 OOpalleHUs] W TPEKpPaAIleHUH TEPErnucKd IO JaHHOMY
BOIIPOCY;

e eCIIM OOpallleHHE CONEPKUT BOIMPOC, OTBET HA KOTOPBIM pa3MelieH Ha OQHUIIHATbHOM
caiite /10O B uH(}OpMaMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn "MHTepHeT", rpaxaaHuny,
HampaBUBLIEMY oOOpallleHHe, B TEUEHHE CEeMHU JHEell €O JHA perucrpauuu olOpalleHus
COOOIIaeTCs  DNEKTPOHHBIM  ajpec  OpUIMAIBHOrO  caiita B HMH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHON cetn "MHTepHeT", Ha KOTOPOM pa3MelieH OTBET Ha BOIPOC,
MOCTaBJICHHBIA B OOpalleHNH, MTPU dTOM OOpaIIeHHE, coaepxkKaiiee 00KaJoBaHHE CyICOHOTO
pelleHus, He BO3BpallaeTcs,;

e €CITM OTBET I10 CYIIECTBY IOCTABJIEHHOI'0 B OOpAIlEHUH BOMPOCAa HE MOXET OBbITh JaH
0e3 pasrjamieHus CBEIEHUM, COCTaBJSIOUIMX TOCYAAPCTBEHHYIO WJIM HHYIO OXpaHSEMYIO
(denepalbHBIM 3aKOHOM TaiiHy, TpaXJaHWHY, HallpaBUBIIEMY oOpaileHue, coollaercs o



HEBO3MOXXHOCTH JaThb OTBET II0 CYLIECTBY IIOCTABJIIEHHOIO B HEM BOIPOCa B CBS3H C
HEJIOITYCTUMOCTBIO Pas3rilallicHUs YKa3aHHBIX CBEICHUMN.

21. IlucpMeHHBIe OOpaIleHusl TPaKIaH U MaTepualbl K HUM, KOIIMA OTBETOB, JOKYMEHTHI
10 TUYHOMY MPUEMY I'paxaaH (OpMHUPYIOTCS B Jieda B COOTBETCTBUU C HOMEHKIIATypOM JIe.

IMopsnok paccMOTpeHNs MICBMEHHBIX (JIEKTPOHHBIX) 00paLIeHHi

22. [TuceMeHHOE OOpaIIeHHE MOICKHUT 0053aTEIPHON PETHCTPAIK B TCUCHHUE TPEX JHEH
¢ MoMeHTa nocrymienus B JIOO.

23. ITlocne wm3yuyeHMsI OOpallleHUs, MPOBEPKU JMYHBIX JAHHBIX 3asBUTENS, OOpalleHHe
PETUCTPUPYETCS] OTBETCTBEHHBIM 32 paboTy ¢ 0OpalIeHUusIMH B KypHaiIe OOpalleHnui rpaxIaH 1
OpUaAnYecKuX Il (mpuaoxenue 1).

24. TlpuHATHE pEIICHHS MO PACCMOTPEHHIO IHCHMEHHBIX (JJIEKTPOHHBIX) OOpaIlleHHI
ocymiectBisiercs pykopogureneM JJOO, KOTophlii Ha3HAYAEeT UCTIOTHUTENS U ONPENEISIET CPOKH
paccMOTpEHHS OOpaIICHHS.

25. Cpok paccmotpenus obpaieHust coctapisier 30 qHEH co AHSA pErucTpanu Kpome
CIIy4aeB, MPETyCMOTPEHHBIX 3aKOHOIATENILCTBOM. B HCKITIOUHUTENBHBIX CITydasX OH MOXET OBITh
npoyieH, Ho He Oomee yem Ha 30 gHeil. O MPOICHUMH CPOKa PACCMOTPEHHS 3asBUTEIb
yBEIOMJISIETCS. OPUIIMATIBHO.

26. Paccmorpenme oOOpamieHWii, COAEpX AKX BONPOCHl W TMPEAIOKEHUS  I10
[IPEJOTBPALICHUIO BO3MOXHBIX aBapuil M HMHBIX YPE3BBIYAMHBIX CUTYyalUil, IPOU3BOIUTCA
0e30TJIaraTesbHo.

27. VcnonHuTenb, HA3HAYCHHBIH PYKOBOJIUTEIEM, TOTOBUT MPOEKT OTBETAa HA OOpalieHue
Y TIPE/ICTABIISICT €TO B YCTAHOBJICHHBIE CPOKU PYKOBOJIMTEIIO HA YTBEPKICHHUE.

28. CopnepxaHue TIIpOeKTa OTBETa HE JODKHO HPOTUBOPEYUTH 3aKOHOJATENbCTBY
Poccuiickoit ®@enepannu, SpociaBckoil 00J1acTH, aKTaM OpPraHOB MECTHOTO CaMOYIPaBICHUS
SAMO u npuHATHIM B 00IIECTBE ITUYECKIM HOPMaM.

29. Ecnm gns paccMoTpeHust oOpaiieHus TpeOyeTcs TNONydeHUEe JONMOMHUTEIbHBIX
MaTepHaoB, UCTIOJIHUTENb TOTOBUT U HAPaBJIsieT HEOOXOIUMbIE MHUChbMa-3aIpOChI.

30. 3ampoc cocraBiseTcsl B TpeX HSK3EMIUIApax: OIWH HAMpPaBISACTCS MO Ha3HAYCHHIO,
JIPYroi — 3asgBUTENIO oOparieHus1, Tpetuit octaercst B JJOO ¢ 0TMETKO# 0 HalpaBJICHUH.

31. Ilpu momyueHUM NPOEKTa OTBETa Ha OOpallleHue, PYKOBOIUTENb IPOBEPSET €ro Ha
MpEeaMET TPaBWIBHOCTH O(OPMIICHHUS, MOJHOTHI WH(OpMAIMK, COOTBETCTBUSI BBIBOJOB
JEUCTBYIOLIEMY 3aKOHOAATEeNbCTBY. [IpM coryiacuu ¢ NpeACTaBIEHHBIM IPOEKTOM OTBETA,
PYKOBOJMTENb IEpefaeT ero JJis HalpaBlieHHs 3asBuTeNto. Eciu He cornaceH, BO3Bpalaer
WCTIOJIHUTEITIO Ha T0pabOTKY € YKa3aHWEM CPOKOB YCTPaHEHUS HEJOCTATKOB.

32. Ecii 0oTBET MO CYMIECTBY MOCTABJICHHOI'O B OOpANIEHUH BOIIPOCA B CHITY KaKHUX- JTHOO
IPUYUH JaTh HENb3s, JIMIy, HApaBUBILIEMY OOpallleHue, COO0IIaeTcsl 0 HEBO3MOXKHOCTH JaTh
OTBET.

33. O0OparieHue JOKHO OBITH PACCMOTPEHO C YUETOM BCEX HIOAHCOB, a (haKThl U JJOBOJBI,
U3JIOKEHHBIE B HEM, JOJDKHBI OBITh NPOBEPEHbl C TOYKM 3PEHMS IOJHOTHI, JOTMYHOCTH,
3aKOHHOCTH, OOOCHOBAHHOCTM M JIOCTOBEpHOCTH. OTBeTHl Ha OOpalleHHs JOJKHBI ObITh
apryMEHTHPOBAaHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOITPOCOB.

34. Ilpu odopmiieHHH OTBETa Ha OOpalleHre He0OX0IMMO PYKOBOJCTBOBATHCS MPABUIIAMU
JIETIONIPOM3BO/ICTBA U O(OPMIICHUS! UCXOIAIIUX JTOKyMEeHTOB. OTBET MODKEH CoAepkaTh Jary,
PETUCTPAIIOHHBIN HOMEp JOKYMEHTa, (haMWIHI0, UMS M OTYECTBO 3asBUTEIS, €r0 MOYTOBBIH
anpec, TeKCT (OTBeThl Ha IOCTABJICHHBIC BOIPOCHI), HAWMEHOBAaHHE JIOJDKHOCTH JIHIIA,
MOJMKMCABLIETO JOKYMEHT, €ro (paMuiInio, UMsi, OTYECTBO U HOMEp Tene(oHa UCIOTHUTEIIS.

Opranu3anus Ju4HOro npuema rpasxaas. Ilopsitok paccMoTpeHust yCTHBIX
oOpaleHu.



35. JluuHbIA TpHieM TpaXkJaH OCYIIECTBISETCS B IEISIX OIMEPATUBHOIO PACCMOTPEHHS
YCTHBIX OOpamieHuidl TpaXKAaH | TMPEICTABUTENEH IOPUAWYECKUX JIMI, OTHOCALIUXCA K
KOMITETEHIIMH Y UpPeXIEHHs, COKPAICHNsI KOJIMYECTBA NMUChMEHHBIX OOpalleHu, OpraHu3aIiu
MpEeayNpeIUTEeIbHON  paboThl, YCTAaHOBJIEGHWS W YCTPAHEHUS TPUYUH  HEBBITOJHEHHS
JO>KHOCTHBIMU JIMIIAMU BO3JI0KEHHBIX Ha HUX O00S3aHHOCTEH.

36. Ilpuem rpaxman ocymectBisiercs pykoBomutenem J[OO. Ilpu HeoOxomumocTH
PYKOBOAMTEH MOKET JIJIsl pELICHHS BOIIpOca IpUriIacuTh Ipyrux padoruukos J100.

37. Undopmarusi 0 MecTe mpuemMa, a Takke 00 YCTAaHOBIIEHHBIX ISl IpUeMa THSAX U Yacax
JIOBOJIUTCSL IO CBEJCHUS TpaxaaH uepe3 WH(GOPMAIMOHHBIM CTeHA W O(UIMANbHBIA caiT
YUPEKICHUS.

38. IIpu nuyHOM NpUEMe TPakJaHUH JTOJKEH MPEIbSBUTH JTOKYMEHT, YIOCTOBEPSIOLINI
€ro JUYHOCTb.

39. ConepxaHue yCTHOrO OOpalIeHUs 3aHOCHTCS B KapTOUYKy JIMYHOTO IpUEeMa
(mpunmoxenue 2). B ciaydae, eciau U3JI0KEHHBIE B YCTHOM OOpaIieHud (pakThl U 0OCTOATEIHCTBA
SBJISIIOTCSL OYEBUIHBIMU M HE TPEOYIOT JONMOJHUTEIbHON IMPOBEPKH, OTBET Ha OOpalleHue c
COrJlacHst 3asiBUTEIS] MOXKET OBITh JIaH YCTHO B XOJIE€ TIPUEMa, O YeM JeTaeTCs 3aliCh B KapTOUKe
JUYHOrO mnpueMa. B ocTanbHBIX CilydasX [JaeTcsi IHUCbMEHHBIH OTBET IO CYLIECTBY
MIOCTaBJICHHBIX B 0OpAIlIeHUH BOIIPOCOB.

40. VYcrHple oOpalieHUss MOTYT IIOCTyNaTh MpPHU MPOBEAECHUM TpUEMa, BO BpeMs
Tesne(OHHBIX TIEPErOBOPOB U PACCMATPUBAIOTCS B Cy4asX, KOIrJa M3J0KEHHbIE B HUX (DaKThI U
00CTOATENhCTBA OYEBUAHBI M HE TPeOyIOT JIOMONTHUTEIHHOW MPOBEPKH, JIMYHOCTHU
o0paIaonmxcsi U3BECTHBI U yCTaHOBNIEHBI. Ha ycTHBIE 0OpalieHus, Kak MpaBuilo, JaeTcsi OTBET
B YCTHOH (opme.

41. Nudopmarius o0 yCTHBIX 0OpallleHUsIX MOXKET ObITh BKJIFOUEHA B )KYpHA oOpaleHui.

O0o0meHne 1 aHAIU3 MUCbMEHHBIX H YCTHBIX 00pallleHuil IpakIian

42. PykoBogutens JJOO niam 1mo ero mOpy4EHHUIO JPYrue JOKHOCTHBIE JIMIA JTOJDKHBI
CHCTEMAaTUYEeCKH aHaJIM3HPOBATH UM 0000LIATh NMPEATIOKEHUS, 3asBICHMS, KaToObl TPaXIaH U
IOPUAMYECKUX JIUIL U COAEPIKAILMECS B HUX IPAKTUUECKHUE 3aMEUaHHUs C LIEIbI0 CBOEBPEMEHHOIO
BBISBJICHUSI M YCTpPaHEHMs NPUYMH, MOPOKAAIOLUIMX HApyIIEHUE IpaB 3asiBUTENIEH, 3allUThI
UHTEPECOB TPaXKIaH U IOPUIMYECKUX JIMII B COOTBETCTBMM C 3aKOHOAATEIBCTBOM, a TaKKeE
COBEPILIECHCTBOBAHNE OPraHU3aLIMOHHOM K YIPABJICHYECKON IEATEIbHOCTH.

43. OO6oOmeHne oOpaleHnii MOXKHO OCYIIECTBJISITH 110 CICAYIONIEH MPUMEPHOM
Ki1accuukanuu: Mo aapecy oOpamieHWd (B TOM 4YHCIE TOCTYMAIOMIMX M3 BBILIECTOSIIHX
OpraHM3alii W Ip.): MO TUIaM M BUJAAM YUYPEXKICHHH; CKOJIBKO MOJIYYEHO M PACCMOTPEHO
KOJUICKTUBHBIX, WHIVBHIYyaIbHBIX, aHOHHMHBIX OOpalleHWi; 110 HarpaBIeHHsM paboThl (110
kinaccudukaTropy Tem). IIpoBOmMTCS KONWYECTBEHHBIH W KAYECTBEHHBIH aHAM3 BCEX
MOCTYMUBIINX OOpPAIIEHUH C XapaKTePUCTUKON (HaKTOB, H3IOKEHHBIX 3aABUTEISIMH |
yKa3aHUEM Pe3yJbTaTOB. B YACTHOCTH, KaKhe (PaKThl MOATBEPIMIINCH MMOJIHOCTHIO MIIM YAaCTHYHO.
Ilo pe3ynpTaTaM aHanuza mpeacTaBisieTcs MH(GOpMaUs ¢ KOHKPETHBIMH PEKOMEHJAlUSIMU 110
COBEpPIICHCTBOBAaHMIO pPabOThl B JaHHOM Bompoce. Marepuansl 0QOpMISIOTCS B BHJE
000O0IIEHHBIX CBEACHUH, TAOIUIl U aHATTUTUIECKUX CIIPABOK.

44. Amnanutuueckas wuH(oOpMamus MO HUToram paboTel ¢ OOpalleHHsIMH TpaxaaH
MO OTABIIUBACTCS 32 KaJICHJAPHBINA IO/l WIN y4eOHBIH.

®opmupoBaHne H XpaHeHHe JeJ1 M0 MUCbMAaM H YCTHBIM 00pallleHusIM rPaskIaH
45. Bce mocTynuBIIME NHCbMa M YCTHbIE OOpalleHHMs TpakJaH IOcJe Jadyd OTBETa
JIOJDKHBI OBITH BO3BPAIICHBI PYKOBOJHMTEIO CO BCEMH OTHOCSIIMMUCS K HUM MaTephallaMH JUIs
HEHTPATU30BaHHOIO ydera M (opmupoBanus nen. DopMupoBaHHE M XpaHEHHE el TI0
oOpalleHusM rpakaaH U IOPUIMUECKHUX JIUL y UCTIOIHUTEIS 3aIPEeIaeTcsl.



46. ITucbMeHHbIe OOpalleHHs, KOINMM OTBETOB HAa HUX U JOKYMEHTBI, CBSI3aHHBIE C UX
paspelieHueM, a TakkKe JOKYMEHThI IO JHMYHOMY IMpHEMY IpaxkaaH (OpMUPYIOTCS B Jiejia B
COOTBETCTBUU C YTBEPKIAECHHOW HOMEHKJIATYPOU JIEIl.

47. B mpouecce (popmupoBaHUS AeN MPOBEPSETCS TaKXKe IMPABHIBHOCTH O(OpMIICHUS
JTOKYMEHTOB (TOIIHMCH, IaThl, MHAEKCHI, aapecaTbl). HenoohopMieHHbIE WM HEKOPPEKTHO
o(hopMIIEHHBIE JOKYMEHTHI BO3BPAILIAIOTCS HCIIOTHUTEISIM Ha 10pa0OTKYy.

49. TluceMa W Marepuaibl MO YCTHOMY PacCMOTPEHHIO OOpaIleHWH TpakIaH XpaHSATCS
IIATH JIET, TIOCJIE YEro YHUUYTOXKAKOTCS.

49. Tlo ucTeyeHHH YCTaHOBJIEHHOI'O CPOKa XpaHEHUS JOKYMEHTOB IO MpPEIOKEHUSM,
3asBICHUSIM W Kajlo0aM COCTaBISIETCS aKT 00 WX YHHUYTOXXCHHWH, KOTOPBIA ITOAMMCHIBACTCS
YJIEHaMH SKCIIEPTHOM KOMUCCHUM U yTBEpkaaeTcsa pykosoaurenem J1OO.

OTBeTCTBEHHOCTH 32 HApYyLIeHHe 3AKOHOaTeIbLCTBA 00 00palIeHUAX IPaXKIaH

50. OTBETCTBEHHOCTh 3a OPTaHU3AIMIO PACCMOTPEHHS OOpalieHUu TrpakIaH BO3JIaraeTcs
Ha pykooautensa J100.

51. IlepconanpHasi OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE M Kaue€CTBEHHOE pPacCMOTpPEHHUE
oOpaleHuil TrpaxaaH, IOJIrOTOBKY OTBETa B YCTAaHOBJIEHHBIH CPOK M JIOCTOBEPHOCTH
U3JI0KEHHBIX B HEM JAaHHBIX, BO3JIaraeTcs Ha HEMOCPEICTBEHHOTrO HUCHOMHUTENS. OTCYTCTBHE
HETOCPEICTBEHHOr0 HCIONMHUTENS (0O0NEe3Hb, OTIYCK, KOMAaHIUPOBKA W T.II.) HE CHUMAeT C
pykoBoautensa OO OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KAay€CTBEHHOE PACCMOTPEHHUE
oOpallieHu# TpaxkiaH.

52. HempaBomepHBIi OTKa3 B MNpHEMe WM PACCMOTPEHMM OOpallleHui TpaxaH,
HapylIeHHE CPOKOB WJIM MOpsAKa UX PACCMOTPEHUS, NPUHSITHE 3aBEAOMO HEOOOCHOBaHHOIO,
HE3aKOHHOT'O PEIIeHHUs, TPEecieIoBaHue IPakKaaH 3a KPUTHUKY, MIPEIOCTaBICHUE HEI0CTOBEPHON
uH(pOpMaIUK JINO0 pasriiallieHue CBEICHHUI 0 YaCTHOW HU3HU rpaxaaHuHa (0e3 ero coriacus), a
TaKXKe Jpyrue HapylIEeHUs 3aKOHOJAATENbCTBA 00 OOpalleHMsX TIpaxJaH BIEKYT 3a coOoM
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

3aK/JI04NTebHbIE MOJT0KEHUS
53. Hacrosmiee [Tonoxenue pazpaborano B coorBerctBuu ¢ Ycrasom J{OO u BBOAUTCS B
neicTBue nocie yreepxaeHus pykosoaurenaem JO0.
54. W3menenuss B Hacrtosmiee [lomokeHne MOryT OBITh BHECEHBI INMPU H3MEHCHHUH
3aKOHOJATEeNbCTBA B 00JIACTH PACCMOTPEHUs 0OpaLeHUH I'pakIaH U I0PUINUYECKUX JIHILI.

[Tpunoxenue 1

dopma kypHaJia oopanieHui

Anpec mecta
®.1.0. D
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Ne m\it a, POJTUTEIIS
Hara poauTens Kparkoe | JlomxHoc | 11ust 00
(3axoHHOrO
MOCTYTLIIE ®.1.0. (3akoHHOTO | cozmepika Tb, WCTIOJTHEH
(peruct NPEICTaBUT
a HUS ers) oOydaronie | mpeacTaBuTe HHE d.1.0. )50
P obpariex ' rocst 751, obOpariieH | HCIToaHUT | (IPUHATO
ITUOHH MPEJCTaBUT
. usi MECTOHAX 0T usi ens e
bIii No) ens
eHHe penieHue)
FOPUIYCCK
IOPHITIECKOT
Oro JInna
0 JHIa
1 2 3 4 5 6 7 8




[Tpmioxxenue 2
KAPTOUYKA JIMYHOT'O ITIPUEMA T'PAXKJIAH

CBe,Z[eHI/IH 0 3asiIBUTEIJIC:

(bammms, ©Ms1, OTYECTBO TPAKIAHUHA)

(moYTOBBIH aapec; aapec MecTa KUTEILCTBA TPAXKIAHUHA; KOHTAKTHBIN Tene(doH)

ConeprxaHue yCTHOTO OOpaIrieHus:

Pe3yabTaT paccMoTpeHNsi YCTHOTO O0pallleHusi IPakIaHuHA
1. JTano ycTHOE pa3bsiCHEHUE

2. [IpuHATO NUCHMEHHOE OOpallieHue [T epeadu Ha pacCMOTPEHUE

(ZOIKHOCT JIMIIA, IPOM3BO/MBIIETO JINYHBIH IpHeM) (oANNCh) ((paMUITHsS M HHUIMATIbI)

Bx.Ne ot

Onepatop 340 000 "Komnaxus "TeH3op"

JOKYMEHT MOAMUCAH SMIEKTPOHHOM MOAMUCHIO

MYHULIMNAJIbHOE JOLLIKOJIbHOE OBPA3OBATEJIbHOE Y4PEXXIEHME 22.04.25 15:16 (MSK) Ceptudukat 009ED3DEFEF5FA06CF7A9C79FBAFODOASC
AEICKVIM CA[l N2 19 "BEPE3KA" SPOCJIABCKOIO MYHULIUNAJIbHOIO
PAMNOHA, BopoHurHa EneHa AnekcaHaposHa, 3ABEAYIOLLIAA




