MyHununansHoe TOIKOJIbHOE 00pa30BaTeIbHOE YUPEXKICHUE
nerckuid canx Nel9 «bepeska»
SIpocnaBcKOro MyHULIIMIIAIBHOIO pailoHa
(MIAOYVY Ne 19 «bepeska» AMP)

COTJTACOBAHO YTBEPXIEH
[Ipotokon 3acenanus o01ero coopanus MIPUKA30M 3aBEIYIOIIETO
komiektuea MJIOY ot 28.03.2025 Ne 14/0

ot 28.03.2025 Ne_2
IMOJINTUKA

00padoTKH MepcoHAIbHBIX JaHHBIX MJIOY Ne 19 «bepe3ka» AMP

1. O6mue nonoxeHust

1.1. Hacrosimast nonutuka o0paboTku nepcoHaybHbIX AaHHBIX MJIOY Ne 19 «bepeskay
SIMP (nanee — IlonuTrka) onpeaenser ean 00pabOTKH MEePCOHATBHBIX JAHHBIX, KATETOPUH H
nepeueHb 00padaThiBaeMbIX MEPCOHATBHBIX JAHHBIX, KaTEropud CyOBEKTOB, MEpPCOHATbHBIC
JIAHHBIE KOTOPBIX 00pabaThIBalOTCS, CIOCOOBI, CPOKM UX OOpabOTKM M XpaHEHUSs, IOPSIOK
YHUYTOXKCHUSI TEPCOHAIBHBIX [AHHBIX TPU JOCTHXKCHHUU IIeJiel WX OOpaOdOTKU WU MpH
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHM B MJIOY Ne 19 «bepeska» SIMP (nanee — JIOO).

1.2. JlokanbHbIC HOPMATHBHBIC aKTHl U UHBIC IOKYMEHTHI, pEriIaMEHTHPYIONIHEe 00paboTKy
nepcoHanbHbIX 1aHHBIX B JIOO, pa3zpabaTeiBaloTCs ¢ y4eToM monoxkeHuit [lomutukm.

1.3. HeiictBue [lonuTuku pacmpocTpaHseTCs Ha MepCcoHaNbHbIE AaHHbIe, KoTopble JJOO
00pabaTbIBaeT C UCIOIB30BAaHUEM M O€3 HCIIOJIb30BAHUS CPEJICTB aBTOMATHU3ALIUH.

1.4. B ITonuTHUKe UCTIONB3YIOTCS CICAYIONINE TTOHSATHS

e TIEPCOHANIbHBIE JaHHbIE — Nto0as WH(OpMaIs, OTHOCSIIASICS MPSIMO WM KOCBEHHO K
OIPE/ICIICHHOMY WJIH ONpeaesieMoMy hU3nIecKoMy Juiy (CyObeKTy MepCOHAIbHBIX JTaHHbIX);

e ICPCOHANILHBIC JTAHHBIC, Ppa3peIICHHBIE CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX IS
pacrpoCcTpaHeHHsI, — IEPCOHATBHBIE JaHHBIC, JTOCTYI HEOIPAHHUYSHHOTO KPyTa JIUI] K KOTOPhIM
MPEJOCTaBlIeH CyObEKTOM IEPCOHAIBHBIX JAaHHBIX IYTEM Jadyd corjiacus Ha o0palboTky
MEPCOHAIBHBIX  JAaHHBIX, pa3pelICHHBIX CYOBEKTOM  TEPCOHAIBHBIX  JIAHHBIX IS
pacrpocTpaHeHHsl B MOpsAJKe, IperycMoTpeHHoM DenepanbHbiM 3aKoHOM oT 27.07.2006 Ne
152-®3 (nanee — 3akon);

e OIIEPATOpP TMEPCOHANBHBIX JaHHBIX (omeparop) — JOO —fopuanyeckoe JIHIIO,
CaMOCTOSITEIbHO MM COBMECTHO C JPYrUMH JIMIAMH  OpraHusyiomee u  (uim)
OCYILIECTBISIIOIEe 00padOTKY MEPCOHANBHBIX JAHHBIX, OIpEAeNsIoniee MeTd O00padoTKH
MePCOHATBHBIX JIAHHBIX, COCTAB TMEPCOHATBHBIX JAHHBIX, MOUICKAIINX 00padOTKe, NECHCTBUS
(omepariun), coBepiiaeMbie ¢ IEPCOHATBHBIMU JaHHBIMH;

e 00paboTKa TMEepPCOHATBHBIX JAaHHBIX — JelicTBUe (omeparus) WIA COBOKYITHOCTb
nericTBUi (orepanuii) ¢ IepCOHAIBHBIMU JaHHBIMU C UCIOIB30BAHUEM U 0€3 HCIOIb30BAHUS
CpE/CTB aBTOMATH3allMH, BKIItOYasi cOOp, 3alKCh, CHCTEMATH3AIMI0, HAKOIJICHUE, XpaHEHHE,
yrounenue  (OOHOBICHHME,  HW3MEHEHHWE),  HW3BJCYCHHE,  KCIOJb30BaHHWE,  Iepeaady
(pactipocTpaHeHue, MPenOCTaBICHUE, JOCTYI), 00C3IMYMBaHHE, OJIOKUPOBAHUE, YHaJCHUE,
YHUYTOXXCHUE,

e ABTOMATHU3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00pabOTKa MEePCOHAIBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BHIUNCITUTEILHOW TEXHUKH,

e PACIIPOCTPAHCHHUE TIEPCOHATBHBIX JAaHHBIX — JICUCTBHSI, HAMPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIUII;

e TIPEIOCTABIICHUE TIEPCOHANBHBIX JAHHBIX — JICHCTBUS, HANPABICHHBIC HA PACKPBITHE
MIePCOHATBHBIX JaHHBIX ONPEICIICHHOMY JIUIY WK ONPEICIICHHOMY KPYTY JIHII;

e OJIOKMpPOBaHUE TICPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHue o0padoTKu
MEPCOHANBHBIX JaHHBIX (32 HMCKIIIOYCHHEM CIIydaeB, eciu o0paboTka HeoOxomuma Jyis
YTOYHCHHSI TEPCOHATBHBIX JAHHBIX);



e YHUYTOKEHUE MEPCOHANBHBIX JAHHBIX — JIEUCTBUSA, B Pe3yJabTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBUThH COJEp’KaHUE TEPCOHANBHBIX JaHHBIX B HWH(OpMalMOHHON
CHCTEME TMEpPCOHATBHBIX JaHHBIX © (WIM) B pe3yibTare KOTOPHIX YHHUYTOXKAIOTCS
MaTepraIbHbIC HOCUTEIH MEPCOHATBHBIX JIAHHBIX;

e 00€3NMUYMBAHNE TIEPCOHATNBHBIX JaHHBIX — JEUCTBUs, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 MCIOJIb30BAHUS JIOTIONHUTEIHHOW WH(OPMAIUU OINPEICTUTh
MIPUHAICKHOCTD ITEPCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IIEPCOHAIBHBIX JaHHBIX;

e nH(OpPMAIIMOHHAS CUCTEMA MIEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTh COEPIKAIUXCS B
0a3ax JaHHBIX TEPCOHAIBHBIX JAHHBIX U 00€CIEYNBAIONINX UX 00pab0oTKy MH(OpPMAIIMOHHBIX
TEXHOJIOTHIA U TEXHHYECKUX CPEJICTB;

e TPaHCTPAaHUYHAS Nepeaya MepCOHAIBHBIX TAHHBIX — Mepeiaya MepCOHANBHBIX JaHHBIX
Ha TEPPUTOPUIO HMHOCTPAHHOTO TOCYAApCTBA OPraHy BIJIACTH HMHOCTPAHHOTO TOCYIapCTBa,
WHOCTPAaHHOMY (PU3NYCCKOMY JIMITY FJIM HHOCTPAHHOMY FOPUIUICCKOMY JTUITY.

1.5. JIOO kak oneparop nepcoHaIbHbIX JaHHBIX 00sI3aHa!

1.5.1. Cobniogath KOH(MUICHIMATBLHOCT, IEPCOHANBHBIX JAaHHBIX, a HWMEHHO He
pactipoCTpaHsITh MMEePCOHATbHBIC JaHHBIC M HE IMepellaBaTh WX TPEThbHM JIHIaM 0e3 coriacus
CyObeKTa NEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOTO NPEICTaBUTElNsA, €CIM HHOE He
MPEYyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OGecrieunth cyOBEKTaM NEPCOHANBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTABUTEIISIM
BO3MOXKHOCTb ~ O3HAKOMJICHMS C JOKYMEHTAaMH M MaTepuajaMH, COAEpKalluMU UX
TIepCOHANIbHBIE TaHHBIE, €CIIM NHOE HE IPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTaBUTEISM
FOPUIMYECKHE TTOCIIEACTBHS OTKa3a MPEIOCTAaBUTh TICPCOHAIILHBIC TaHHBIC.

1.5.4. bnokupoBaThb WIM yJAIATh HEMPaBOMEpPHO oOpabaTbiBacMble, HETOUHBIE
MepPCOHANIbHBIC TaHHBIEC TM00 00ECTIeUnTh UX OJIOKUPOBAHKE WU yAalleHUE.

1.5.5. Tlpekpatuth 00pabOTKY W YHUUYTOXKHUTHh WU OOC3TUYUTH MEPCOHAIBHBIC JTaHHBIC
aubo obOecrneunTh MpeKpamieHue OoOpabOTKM M YHUYTOXKEHHE WM  00e3MYHMBaHHE
MePCOHANIBHBIX JaHHBIX MPU JOCTHKEHUHU LETH UX 00paOOTKH.

1.5.6. IIpekpatuth 00paOOTKY MEPCOHATBHBIX JAHHBIX HJIM O0ECHEUNTh MpPEKpalieHHe
00pabOTKM TMepCOHaNbHBIX MTaHHBIX B Cllydae OT3bIBa CYOBEKTOM TEPCOHAIBHBIX JaHHBIX
coryiacus Ha 00pabOoTKy ero MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO JOTrOBOPOM,
CTOPOHOM KOTOPOT'0, BBITOJONPUOOPETATEICM WM TOPYYUTEIIEM 110 KOTOPOMY SIBJISICTCS
CyOBbEKT MEpPCOHANBHBIX JaHHBIX, WM UHBIM corjamenueM wmexnay JOO u cybobekTom
MePCOHANILHBIX JaHHBIX.

1.5.7. llpuaumaTh Mepbl, HECOOXOAUMBIE W JOCTATOYHBIC JJIsi OOCCIICUCHUS BBHIMOJIHCHUS
00s13aHHOCTEH, MPEeAYCMOTPEHHBIX 3aKOHOM U MPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU [TPABOBBIMU aKTAMHU.

1.6. 100 Bnpasge:

1.6.1. CaMOCTOATEIIEHO OINpeJeNsaTh COCTaB W IepeueHb Mep, HEOOXOJWMBIX H
JOCTATOYHBIX JIsi 00eCHedeHHs BBIOMHEHUSI O0S3aHHOCTEH, MPEeAyCMOTPEHHBIX 3aKOHOM U
MPUHATBIMH B COOTBETCTBHM C HUM HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH, €CIH HWHOE He
MPETYCMOTPEHO 3aKOHOIATEIBCTBOM O IMEPCOHATBHBIX JIAHHBIX.

1.6.2. Ucnonb30BaTh MepCcOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX TaHHBIX 0€3 UX
coryiacus B CIyJasiX, IpeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IIpenocTaBisaTh NEPCOHAIBHBIC IAHHBIC CYOBEKTOB MTEPCOHANTBHBIX JIAHHBIX TPETHHM
JUIAM B cITy4asix, IpeIyCMOTPEHHbBIX 3aKOHOAATENECTBOM.

1.6.4. Ilopyuuts 00pabOTKy MEPCOHATIBHBIX AAHHBIX JPYrOMY JIMIYy C cOrjacus cyObeKTa
MePCOHATBHBIX JAHHBIX, €CITM MHOE HE MPEIYCMOTPEHO (efepaTbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOro ¢ ATHM JHUIIOM JoroBopa. Jlumo, ocymiecTBisioniee 00pabOTKy MEepCOHATBHBIX
naHHpIX 1o mopydeHuto JIOO, o0s3aHo coOmonaTh NPUHIUIBL M TMpaBuwia 00paboTKu
MEePCOHATBHBIX JaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJIFOIaTh KOH(PHUIACHIMAIHLHOCTh



[IEPCOHANIBHBIX JIaHHBIX, IPUHUMAaTh HEOOXOIUMBIE MEpbI, HAIpaBICHHbIE Ha oOOecreueHue
BBINOJTHEHUSI 00513aHHOCTEH, TPeTyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, POJAMTENH BOCIHUTAHHHKOB, HHbIE CYOBEKTHI IMEPCOHAJIBHBIX TaHHBIX
(manee — cyOBEKTHI IEPCOHANBHBIX JAHHBIX) OOSI3aHbI:

1.7.1. B cay4asx, HOpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM, mpenoctaBiaare OO
JIOCTOBEPHBIE NIEPCOHAIbHBIE JAHHBIE.

1.7.2. Ilpu u3MEHEHUN TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OMIHMOOK MM HETOYHOCTEH
B HUX HE3aMEIIUTEIIBHO coobmaTtk 00 3ToM JJOO.

1.8. CyObeKThl nepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Tlony4yats wH(pOPMAITHIO, KACAIOIIYIOCS 00paOOTKMA CBOMX TEPCOHAIBHBIX TaHHBIX,
KpOME CITy4aeB, KOrja Takoi TOCTYIl OrpaHu4eH (eepaabHbIMU 3aKOHAMM.

1.8.2. Tpeboarp or JJOO yTOYHHTH MEPCOHAJbHBIC JAAaHHBIC, OJIOKMPOBATH HMX HIU
YHUUTOXKUTh, €CJIU MEPCOHAJIbHBIE JTAHHBIE SBJISIOTCA HEMOJHBIMU, YCTAPEBIIMMH, HETOUYHBIMH,
HE3aKOHHO MOJIyY€HHBIMH MJIU HE SIBJISIFOTCS HEOOXOAMMBIMU JUIS 3asIBJIEHHOM 11eTTM 00paboTKH.

1.8.3. JlomomHUTh NeEpCOHANbHBIE JaHHBIE OI[EHOYHOTO XapakTepa 3asBICHHEM,
BbIpaXaroIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxanoBarp aeiictBusi unu OesneiictBue JJOO B ymoJHOMOUEHHOM OpraHe IO
3alIMTe NpaB CyObEKTOB MEPCOHABHBIX JAHHBIX WIIM B CyJJeOHOM MOpSKE.

2. [IpaBoBbIe OCHOBAHNS 00PAGOTKH NMEPCOHATLHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBAaHMSIMH OOpaOOTKH MepcoHaNbHBIX NaHHBIX B J1OO sBustorcs
yCTaB M HOPMATUBHbBIE MPABOBbIE aKThI, IS HMCIOJHEHUS KOTOPbIX MU B COOTBETCTBUU C
kotopeiMu J1OO ocymiecTBisieT 00pab0TKy NEpPCOHANBHBIX JaHHBIX, B TOM YHUCIIE!

e TpynoBOil KOAEKC, HHbIE HOPMATHBHBIC IIPABOBBIC aKThl, COJEpXKAIIUE HOPMBI
TPYJIOBOTO IIPaBa,

o BrookeTHBIN KOZEKC;

o HajoroBeulii koxekc;

o ['pasknaHCKH KOIEKC;

o CeMeNHBIN KOOEKC,

o Oenepanbubiit 3akoH oT 29.12.2012 No 273-d3 «O6 obpazoBanmu B Poccuiickoit
®denepanrun» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE ITPABOBBIC AKTHI;

e COLIMAIIBHOE, IIEHCHOHHOE U CTPAax0BOe 3aKOHOAATeNbCTBO Poccniickoit denepanuu;

e 3aKOHO/IaTENbCTBO B cepe O€30MacHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUUECKOU
3aIUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHUSIMH OOpaOOTKM NepcoHaNbHBIX AaHHBIX B JIOO Takxe
SIBJISIFOTCS JIOTOBOPBI C (PM3MUYSCKUMHU JIMIIAMH, 3asiBJICHHs (COTIacusi, TOBEPEHHOCTH) POIUTENICH
(3aKOHHBIX MPEICTABUTENCH) BOCIUTAHHUKOB, COMJIachs Ha 00pabOTKY MEePCOHAIBHBIX TAHHBIX.

3. Heau o0padboTKN MepCOHAIbHBIX JAHHBIX, HX KATErOPHH U NepeyeHb, KaTeropuu
cy0beKTOB, NepCOHAJBbHbIE [JaHHbIE KOTOPbIX 00padaTbIBalOTCH, CHOCOObI, CPOKH HX
00padOTKM M XPaHeHHs], OPSIAOK YHUYTOKEHUS MEPCOHATbHBIX TAHHBIX

1. llesab 00padoTKU: opranu3anus o0pa3oBaTeJbHOM JeATeJbHOCTH N0 00Pa30BaTEIbHBIM
JOLIKOJbHOT0 00Pa30BaHus, J1O0NOJHUTEIbHBIM 0011€00pa30BaTeJbHBIM IIPOrPpaMMaM

Kareropun IlepcoHanbHbIie TaHHBIE CrenuanbHbie JaHHBIC
JTaHHBIX
[Tepeuenn . dbammns, UMsi, OTIECTBO; CBefieHHSI O COCTOSIHUU 3/I0POBbS
JTaHHBIX . TOJT;
. IPaXIaHCTBO;
. Jlata U MECTO POXKIACHUS,
. n300paKeHHe (dbororpadus,




BHUJICO);

. MACMOPTHBIE JIaHHBIE;

. aZpec PETUCTPALUU IO MECTY
JKUTEIIbCTBA,

. azpec (haKTHIEeCKOTO
IPO’KUBAHUS,

. KOHTAKTHbBIE JTaHHBIE,;

. WHIWBU Ty JTbHBIH HOMEp
HAJIOT OIIATENbIINKA;

. CTPaxoBOM HOMEp
WHAMBUAYAJIbHOTO  JIMIIEBOIO  CyeTa
(CHUJIC);

. CBelleHUs,  oOpasyromyecs B
npolecce peanu3anuy o0pa3oBaTeNbHON
HpOrPaMMBI;

. UHBbIE TIEPCOHAJIbHBIE JIaHHbBIE,
IIPEIOCTaBIIsIEMbIE bu3znIecKuMu
JMLAMH, HEOOXOAMMBIE UIS 3aKIIOUCHHS
U HCIHOJHEHUS JIOTOBOPOB, HCIIOTHEHHS

HOPM  3aKOHOJATENbCTBA B  cdepe
o0pa3oBaHUs
Kareropun OOyuaromyecs, UX poaAnuTeNnH (3aKOHHBIE TPECTABUTEIH)
CyOBEKTOB
Crnioco0bl ABTOoMaTH3upoBaHHas 00paboTKa U 0e3 CpeICTB aBTOMATH3AIUH, B TOM YHCIIC:
00paboTKH . MOJIYYCHHE TIEPCOHAIILHBIX JAHHBIX B YCTHOW M MUCBMEHHOW (hopme
HEMOCPEJACTBEHHO  OT  CYOBEKTOB  MEPCOHAIBHBIX  JaHHBIX  (UX
Ipe/ICTABUTENCH);
. BHECEHUs [IEPCOHAIBHBIX JAHHBIX B OKYPHAIBl, pEECTPBl U
uH(pOpMaIMOHHbBIE cUcTeMbI U oKyMeHTHI []O0O.
Cpoku B teuenue cpoka peanuzanuu 00pa3zoBaTEIbHON MPOTPAMMBI
00paboTKH
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH el B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTa, B KOTOPOM CO/IepKaTCs MePCOHANbHbBIE JaHHbIE
[Mopsimox B cooterctBum ¢ [lopsakoM yHHMUTOXKEHUS U 00€3TMUMBAHUS IEPCOHATBHBIX
yHruTOXKeHUs1 | maHHBIX JJOO B 3aBUCUMOCTH OT THITa HOCUTENS NIEPCOHATBHBIX JTaHHBIX

2. lleab 00paGOTKH: BBLINMOJHEHUSI (PYHKIHIT U TMOJHOMOYHIT padoTonaTesisi B TPYAOBBIX
OTHOLIECHMSX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

Kareropun IlepconanbHbIC TaHHBIC Cnenuanbaeie | buomerpuueckue
TAHHBIX MEPCOHAJIBHBIE | IEPCOHATIbHBIE
TaHHEBIE IAHHEIE
[lepeuenn . dbamuus, uMsi, OTYECTBO; Ceenenust o | M300paxkenue Ha
AHHBIX . I10JI, COCTOSIHUH dorto U
o TPaKIaHCTBO;, 3JI0pPOBbsI BHUJIE03aIINCH,
. JlaTa U MECTO POXKJICHUS, MOJIYYEHHBIX  C
. n3obpaxenue (pororpadus); Kamep
o MacIOPTHHIE JaHHBIC; HAOIIOIEHUS

. aJpec perucrpauud MO MECTy




JKUTEIIbCTBA,

. azpec (haKTHIEeCKOTO
MPOKUBAHUS,

. KOHTAKTHBIC JTAHHBIC,

. WHIUBUAYaJIbHBIH HOMEp
HAJIOT OIIATENbIINKA;

. CTPaxoBOM1 HOMED
WHIWBUAYAILHOTO  JIMIICBOIO  CYeTa
(CHUJIC);

. CBEJICHUS 00 o0Opa3oBaHHH,
KBTI (UKALINH, npodeccruoHambHOM
MOJITOTOBKE u MOBBILLICHUT
KBaTM(DUKALINH;

. ceMelHOe TIIONIOKCHUE, HaJIM4He
JeTel, POJACTBEHHBIE CBSI3H;

. CBEICHUS 0 TPYIOBOMH

JEATEIBHOCTH, B TOM YHCIIC HaIH4YHe
MOOIIPEHUH, HarpaxkiaeHud u  (WiIn)
JMCIUILTHHAPHBIX B3BICKAHUH;

. JTAHHBIE O perucTpanuu Opaka;

. CBEJICHHS O BOMHCKOM YUeTe;

. CBe/IeHUs 00 NHBAIMIHOCTH;

. CBECHUS 00 ylep:KaHuu
ATMMEHTOB,

. CBEIICHHUS 0 J0X0/1e c
MPEIBIIYIIEr0 MECTa padoThI;

. WHBIC TIEPCOHAIBHBIC JIaHHBIC,
npefocTaBisieMble  Pa0OTHUKAaMH B
COOTBETCTBUU c TpeOOBaHUAMHU

TPYAOBOI'O 3aKOHOAATCIILCTBA

Kareropuu PaboTHuKH, KaHIMIATHI HA PaboTy (COMCKATEIH)

CyOBEKTOB

Crioco0sr ABTOoMaTH3upoBaHHas 00paboTKa U 6e3 CPeICTB aBTOMATH3AIUH, B TOM YHCIIE!

00paboTKH . MOJTYYEeHHE TIEPCOHANBHBIX JAaHHBIX B YCTHOM M MHCHMEHHOW (opme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHAIBHBIX JaHHBIX;
. BHECEHUs TMEPCOHAIBHBIX JAaHHBIX B OJKYpHAQJIBI, pEECTPbl H
nH(pOpMaMOHHbIE CUCTEMBI U TOKyMeHThI JJOO

Cpoku B Tedyenue cpoka neHCTBHS TPYLOBOro norosopa. Jlisi KaHIMIATOB — B

00paboTKH TEYEHHE CpOKa, HEOOXOOUMOro JJsi PACCMOTPEHUS KaHAWJATYpbl U
3aKJIF0YEHUS TPYIO0BOrO JI0r0BOPA

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOHl Ziel B 3aBHUCHMOCTH OT

XpaHEeHUs THUIIA IOKYMEHTa, B KOTOPOM COJEpKATCsl IEPCOHATIbHBIE JaHHbIE, B TOM YHCIe
B COCTaBe JMYHBIX Jen — 50 et

Iopsnok B coorBerctBuu ¢ ITopsakoM yHHUUTOXEHHSI U 00€3TMUMBAHUS NTEPCOHATBHBIX

yHUYTOXeHUs | AaHHBIX JJOO B 3aBUCMMOCTH OT THIIA HOCUTEJSI IEPCOHAIBHBIX TAHHBIX

3. Hean o0paGoTku: peaau3auusi TrPaKIAHCKO-TPABOBBLIX IOTOBOPOB, CTOPOHOIA,
BBIFOJ0NPUHOOpeTaTEIeM WM MOJIy4YaTeaeM KOTopbIX siBiasiercs JJOO




Kareropun

IlepconanbHbIE TaHHBIE

JTAHHBIX
[Tepeuenn . dbammus, UMsi, OTIECTBO;
JTAHHBIX . MACMOPTHBIE JIaHHBIE;
. azpec peructpanuu U (1) (akTHIeCKOro MpoXKUBaHUS;
. KOHTAKTHBIC JTAHHEIC,
. MHUBUAYaJIbHBII HOMEp HaJIOTrOIJIaTeNbIINKa,
. HOMEp PacyeTHOr o CUeTa,
. HOMep OaHKOBCKOM KapThl,
. WHBIC TIEPCOHAIBHBIC JaHHBIC, MPEIOCTaBIsIeMble (HU3HUICCKUMU
JTUIaMH, HeOOXOTUMBIE IS 3aKJIFOUEHUS U UCTIOHEHHSI IOTOBOPOB
Kareropun KoHTtpareHnTtsl, mapTHEpbI, CTOPOHBI I0rOBOpa
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAs 00pabOTKa M O6€3 CPE/ICTB aBTOMATH3AIIMU, B TOM YHCIIE:
00paboTKH . MOJyYeHUE MEPCOHAIBHBIX JaHHBIX B YCTHOW M MHCbMEHHOU (opme
HETIOCPEICTBEHHO OT CyOBEKTOB IMEPCOHATBHBIX JTaHHBIX;
. BHECEHHUS TEPCOHAIBHBIX JIAHHBIX B OJKypHAIBI, PEECTPBl U
nH(}OpPMaAIIMOHHbBIE CUCTEMBI U TOKyMeHThI JJOO
Cpoku B Teuenue cpoka, HEOOXOAUMOTI0 /Ul UCIIOHEHUS 3aKJIF0UYEHHOTI0 JOr0BOpa
00paboTKH
Cpoku B TeueHne cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH Jell B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTa, B KOTOPOM CO/IepIKaTCs MEePCOHANbHbBIC JaHHbIE
[Topsimok B cootBercTBum ¢ [TopsSakoM YHHUTOXKEHUS U 00€3THUNBAHUS TIEPCOHATBHBIX
yHuuTokeHus1 | maHHbIX JJOO B 3aBUCMMOCTH OT THIIa HOCUTENS IEPCOHABHBIX JaHHBIX

4. Heab o0padoTku: obecnieueHue 6€30MaACHOCTH

Kareropun IlepcoHanbHbIE NaHHBIE
JTAHHBIX
[lepeuens . (dbamumus, UMsi, OTYECTBO;,
JTAHHBIX . MACMOPTHBIE JIaHHBIE;
. azmpec peructpauuu u (Man) GakTHIECKOro MPOKUBAHHS;
. KOHTAKTHBIE JaHHbIE
Kareropun IToceturenun 10O
CyOBEKTOB
CriocoOsl ABTOMaTH3UpOBaHHAsE 00paboTKa U 0€3 CpeACTB aBTOMATH3AIMH, B TOM YHUCIIE!
00paboTku . MOJTYYEeHUE MEPCOHANBHBIX JAaHHBIX B YCTHOM M MHCBMEHHOH (opme
HEIMOCPEICTBEHHO OT CyObEKTOB MEPCOHATBHBIX JaHHBIX;
. BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, PEECTpBl U
uH(OPMAITMOHHBIE CHCTEMBI B TOKyMeHTHI JJOO
Cpoku B Tedenne nepuona HaxoXkACHU noceTuTens Ha Teppuropun JJOO
00paboTKH
Cpoku B Teuenue cpoka, yCTaHOBIEHHOINO HOMEHKJIATYpOHl J€1 B 3aBUCHUMOCTH OT
XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COZEpKATCs IEPCOHAIIbHBIE IaHHbIE, B TOM YHCIIE

MuHUMYM 30 THEH B OTHOIICHUHM 3alUCel KaMep BUICOHAOIIOACHUS




[Topsimok B coorBercTBum ¢ Ilopsiakom yHUUTOXKEHUS U 00€3IMUMBAHUS EPCOHATIBHBIX
yHHuTOKeHUA | maHHBIX JJOO B 3aBUCMMOCTH OT THIIA HOCUTES IIEPCOHAIBHBIX JaHHBIX

4. YcoBusi 00padOTKU MePCOHATBHBIX TAHHBIX

4.1. JJOO ocymecTtBiser cOOp, 3amuch, CHUCTEMATHU3AIMI0, HAKOIUICHUE, XpaHEHHE,
yrouynenue  (OOHOBJEHWE,  H3MEHEHHWE),  M3BJICYCHHE,  HCIOIb30BaHHE,  Mepeaady
(pactipocTpaHeHHe, MPEIOCTaBJICHUE, JOCTYI), 00e3MUYMBaHue, OJOKUPOBAHHE, YAAJICHUE WU
YHHUYTOKEHUE TIEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOAATEIHCTBOM O TEPCOHATBHBIX
JTAHHBIX W JOKaJIbHBIMH HOpMATUBHBIMH akTamu J1OO.

4.2. Bce nepconanpubie nannbie JJOO nmomyyaeT or cyObeKTa MepcoHaNbHBIX JAaHHBIX, a B
CIIydasix, KOrja CyObEKT MepPCOHATbHBIX JaHHBIX HECOBEPIICHHOJIICTHUH, — OT €ro poJauTeNei
(3aKOHHBIX MPEICTABUTENEH).

4.3. Tlomyuenue o 00pabOTKy NEPCOHANBHBIX MJAHHBIX, pa3pelICHHBIX CYOBEKTOM
MePCOHANIBHBIX JAHHBIX JUIs pacnpoctpanenus, JJOO ocymiecTBisieT ¢ COOMI0ACHUEM 3apPETOB U
YCIIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. OO obpabaThiBaeT MepcoOHAIbHBIC TaHHBIC!

e 0€3 UCIONIB30BAHMS CPEJICTB AaBTOMATH3AIUH;

e C HCIOJL30BAaHUEM CPEJICTB aBTOMATH3allMM B TporpaMmMax W WH(OPMAIMOHHBIX
cuctemax: «1C: 3apmnara u kaapse», «1C: bubmuorekay.

XpaHeHHe MepCOHANBHBIX TaHHBIX:

45.1. JIOO XxpaHUT mepcoHalbHbIE JaHHbIE B TEYEHHE CpPOKa, HEOOXOAMMOIO s
JOCTHKEHMsI 1iesiell ux o0paOoTKH, a JOKYMEHTHI, COfeprKalllie MepCOHaJbHbIe NaHHBbIEe, — B
TEYEHHE CpPOKa XpaHEHHsS JOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATypOoW Jed, C y4eToM
APXUBHBIX CPOKOB XPAHCHHSI.

4.5.2. TlepconanbHble JgaHHBIC, 3a)UKCUPOBAHHBIE Ha OyMa)KHBIX HOCUTEISIX, XPAHAITCS B
3anupaemMbIxX mKkadax 00 B 3aMMPaeMbIX TOMEIIEHUSAX, TOCTYI K KOTOPBIM OTFPaHUYEH.

45.3. [IlepconanbHble JaHHBIE, O0pabdaThiBaeéMble C WCIOJIH30BAaHHUEM  CPEJICTB
ABTOMATH3AIIMH, XPAHATCSA B TAKOM ITOPSIJIKE W HA YCIIOBHSX, YTOOBI HCKITFOYHTH HEITPAaBOMEPHBIN
WIM CIy4YalHBIA JOCTYH K HHUM, YHHUTOXXEHHE, M3MEHEHHE, OJIOKMpOBaHUE, KOMHUPOBAHMUE,
MPEIOCTABIICHUE, PACIPOCTPAHEHUE MEPCOHANBHBIX JAHHBIX, & TAKKE HHBIC HEMPABOMEPHBIC
JEUCTBHS B OTHOUIEHUU MEPCOHATIbHBIX TaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00paboTKy nmepcoHanbHbIX JaHHBIX B J1OO, mpekpaiarT ux
00pabaTbIBaTh B CIEAYIOUINX CIydasx:

e TOCTUTHYTHI 1IeTTH 00pabOTKH NEPCOHATBHBIX TaHHBIX;

e UCTEK CPOK JEHCTBUS corjiacusi Ha 00pabOTKy NEpCOHANBHBIX JTaHHBIX;

e OTO3BAHO COTJIackue Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX;

e 00paboTKa NepCOHAIbHBIX JaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoHaATbHBIX JAHHBIX

4.7.1. 10O obecrneunBaeT KOH(DUIECHIIUATHHOCTh MIEPCOHATBHBIX JAHHBIX.

4.7.2. 100 nepenaet nepcoHATbHBIC JaHHBIC TPETHUM JIUIAM B CIEAYIONTUX CITyJasiX:

e CyOBEKT MEPCOHATBHBIX JAHHBIX Jall COrjache Ha Iepefady CBOUX JaHHBIX;

e TIepeaTh JIaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHO/ATEIHCTBA B
pamMKax yCTaHOBIICHHOW MPOIETYPHI.

4.7.3. 100 He ocymiecTBIsSET TPaHCTPAaHUYHYIO TIepeaady NepCOHaATbHBIX TaHHBIX.

5. AKTyau3anusi, MCIpaBJieHUe, ylajleHHe M YHUYTOKeHHe IIePCOHATbHBIX IaHHBIX,
OTBEThI HA 3aIIPOCHI CYy0ObEKTOB NMEPCOHATBHbBIX JAHHBIX
5.1. B cinyuae mpenocraBieHUs CYOBEKTOM MEPCOHAJBHBIX JAaHHBIX, €ro 3aKOHHBIM
npeacraButesieM  (aKTOB O HEMOJHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX NepcoHalbHbIX JaHHbIX JJOO akTyanusupyer, HCHpaBiseT, OJIOKUPYET, ydaiser
WIM YHUYTOXKAET UX U YBEJIOMJISIET O CBOMX ACHCTBUAX CyObEKTa NEPCOHATbHBIX JAHHBIX.




5.2. Tlpu HOCTHXXEHWH Iieje OOpabOTKH TEPCOHAIBHBIX JAHHBIX, a TaKXKe B cClydae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COIJIacHUs Ha OOpabOTKY MEPCOHATBHBIX JTaHHBIX
MepPCOHANILHEIC JTaHHBIC TMOMJIEKAT YHHUUTOKEHUIO, €CIIM UHOE HE MPEAYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TmosyyareneM (BbIrogonpuoOperaresieM) IO KOTOPOMY  SIBISIETCS  CYyOBEKT
MEePCOHANIBHBIX JaHHBIX.

5.3. YHuuTOXECHHE JOKYMEHTOB (HOCHTEJCH), COMepIKalluX MEepCOHAIbHBIC TaHHBIC,
MIPOU3BOJUTCS B COOTBETCTBUU C ITOpSIKOM YHHUYTOXCHHS W OOC3TUYMBAHHS TEPCOHATBHBIX
nanHbiX JJOO B 3aBUCMMOCTH OT THUIIa HOCUTEIS MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE MyTEM
M3MENbYCHHUS MIpeiepe, CTUPaHUs WK (OPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. 1o 3ampocy cyOBeKTa NMepCOHATbHBIX AHHBIX WIJIA €r0 3aKOHHOTO MPEICTaBUTEIS
JOO coobmaer emy nHpopmaio 06 00padoTKe MepCOHANBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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